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USING CVENT:
THE NEW HD EXPO REGISTRATION PLATFORM

REGISTERING FOR HD EXPO

Upon booking your booth for the upcoming show,
the primary contact for your account will receive
an automated email, pictured below, from
HDExpoShowTeam@hdexpo.com. EeSarA G

You are mcelvlng this email because you are listed as the Pr!maly Contact for
your Name, at HD Expo May 5-7, 2026

*** Please do not reply to this e-mall. It was sent from an automated system. **

REGISTER YOUR TEAM FOR HD EXPO 2026 EXHIBITOR BADGES

It's time to rugllm your team for Exhibitor Badgel Follow these steps o
register using our new registration system (Cvent).

Click the "Register Staff Badges” " Gl th ik below (o log n {0 the Exhibio Badge Portal. This s 2
. . personalized link that will anly work for you and cannot be forwarded or
button to access registration. ahied

2. Set up your Password
The password is unique to you. If you previously set up your account in
Cwant, use your existing password to login. If you forgot your passward, click
"Fargot password” to reset it.
I i 3. Register Your Team
Only the prlmary ContaCt WI " Once logged in, you can register your team for badges up to your allotment
{4 badges per 10x10 booth). Tip: Bookmark the page for easy access.

receive this email. Toresend or - ——
change the recipient, contact - Regiser yoursef and your staft for baciges

+ Share a link with staff so they can register for badges
your Customer Sucess Manager. « Viewyour company's badge allotment and number of badges ogitored.

« Add someone else to be an additional Exhibitor Badge Admin for your
company.

Register Staff Badges

There are many facets of the Cvent Exhibitor Registration Portal that HD Expo is not utilizing.
These instructions focus solely on the areas exhibitors need to register for the show.

Information entered in any other area of the Cvent portal will not be used by HD Expo.
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CREATE A PASSWORD FORYOUR ACCOUNT

Upon following the link in the email, you will be brought to the

Exhibitor Registration Portal to create your password.

ACCESSING YOUR COMPANY REGISTRATION

Click the Team tab on the left hand side of the Exhibitor Portal.

Exhibitor Portal @@
ASD Market Week August 2025
i 3-6,2025 Teame
7 Carats Register your team/booth staff for Exhibitor Badges. Questions: on how ta register your staff? Contact emeraldsupport@cvent.com, call +1-B88-859- 5126 (9-5pm
EST). For any additional questions please contact your ASD Cutstomer Success Manager,
@ Overview Booth Staff  Admine 5
o
| & e Booth Staff

[l  Reports - Mot Applicatie

“ 85 registrants left
5 Exhib omg

Options ~

\ Options ~

REGISTRATION TYPES
« Exhibitor - Comp: your free allotment
of badges.

REGISTERED STAFF

Summary of your company’s registered
staff members

« Exhibitor - Paid: additional badges for
purchase beyond your allotment.

« Totalavailable registrations remaining.

HD EXPO EXHIBITOR REGISTRATION

02



HD26
EXPO

MAY5-7 | LASVEGAS

REGISTERING STAFF

Toregister booth staff select Add Booth Staff from the
Team page on the Cvent Exhibitor Registration Portal.

Exhibitor Portal @@

ASD Market Week August 2025
Aug 3 - 6, 2028 Team o

7Carats Register your team/booth staff for Exhibitor Badges. Questions on how to reg T your staff? Contact emeraldsupport@cvent.com, call +1-888-859- 6126 (9-5pm

EST). For any additional questions please contact your ASD Customer Success Manager,

(ol Overview Booth Staft  Admins

]

I 2 oo Booth Staff [ raavounsar ]

il Heports - Not Apphcable

Search booth staff
~ 55 registrants left

Share sign-up link
& Exhibitor - Gomp

Register booth staff
6O Exhiition- Paid (
R
Confernat ¥

Options

[ options « J

s HONPWOTOFFS

REGISTRATION TYPES

« Share sign-up link will generate a link that you can
share with your team to register on their own.

« Register booth staff will bring you to the registration
portal to register yourself or the entire team.

After selecting how you will register your staff, a pop up will ask what type of registration you would
like to use (comp or paid). It will then open a new window with the registration form. You can not

switch between comp/paid in the registration form, you must go back to the Team Portal to do so.
If using a shared link, you must generate a new link.
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REGISTRATION FORM

Complete all required fields throughout the registration form.

(0] 2 a
Personal Inkemanon OptinFrivacy Fobey Regiratan Summary

Personal Information

Fill out the i

* First Mame
(O —
[ bered I Personal Information OptinPrivacy Polcy Registration Summary
[' Lantiame | Terms and Conditions
st
* | acknowsedige that registrant must be 16 years obd of above the age
Smes show Boor. 10s

B lagres
l L I
- sl
| v 1ot andt fulty agree 10 the Terims & Comdiions of the ASD Market Week Show Policses.
= B lages

* 1 agiee 10 the Emerald Privacy Policy.

= ] T

Work Address previous || canem _
* Countryagion ~Chy

[ unted somes | o= J

= )

° SMS OPTM. ASD Market Week comerunicaies remders. confematons, (romobonsl offers, and other slormaton
desgred o emprove your experience when you provide your contact inlormatan. i you provide a ooy ieleghone
s, we need axphcit consent fom you 9 send you text messages and use automated dalng technology and pre-
reconded messages o confim and communicats rekevant show

=
UNIQUE EMAIL ADDRESS
REQUIRED

Unique email addresses are required for
each individual registering for HD Expo.
If the email address you entered has
already been used, you will receive the
displayed message. Reach out to your
Customer Success Manager for
assistance on how to proceed.
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REGISTRATION FORM

Complete all required fields throughout the registration form.

0. i ©]
Farnoral dormasan Grtini®oacy Py Fagrian Summary Congratulations, you are now registered!
Previss Canee | n Your Confirmation Number is:

Registration Summary e e T

[aurs e pn Plrmgtion, hekera wsmEg Vou will receivr an ermad with your registrasion detads.

Teanier Your alalion o Ancthed l'nulnrﬂ Edt Your ke alon

James Shannen — -~ | i

A whaerer- ol

=)

Camgany Tite

- - Registration Summary

Wik o st Fistres s MGEATISe rboematen Daoe

-

Questions test test

1 i Tt regsiest mmsd e 18 yoars i o albove 10 ier vant. Mo ore isreber e e of 98 will e alomnd 1 -

ender how Boor Dh el be cheched onute &

s— ’ L] st Convpetent

1 e e il bty e 3 Boe "o & ot o e AL Ml Wi, S Pttt Unisd S

1 5gren "

Tagres % i Ematakd Py Frisy I

lgres
Questions
SME OFTIM: A 5D Market Wk remders ey, B other
Srugned IS ETRITVE oS IO When you prowde your contact formutan f you provide 3 cedliular telephone
e, ek e 8 el 2 e i e el g
PECOIT LR 33 SO 3N COMVTATECIte PEeant hom informat.on
W, | el o i St 55 rmtive show nelated - on my cell phere umber [ provided) for ASD as described sbove |
I ST P S CEE My BOOY B0 | Sy S8 Ot BBy W By g TSTOP

| ackenowheckge fiat regisirart must be 16 years oid or above o atiend event. o ore under the age of 16wl be alowed io
eriter b fioor. 1D will ba chacked onsdte.

Iagre
I v read and hully agree o the Trrors & Conchion of e ASD Market ek Show Pobsies.
| agren
agres o e Emaralg Privacy P !
e

REGISTRATION FOR Your Registration is not complete until
ADDITIONAL STAFF you see this confirmation screen.

If you exit the registration form prior
Follow either button to register additional toreceiving this screen, none of your
staff members. You will then be brought to information will be saved.

the beginning of the registration form to
register additional team members.
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ADJUSTING REGISTRATION FROM CONFIRMATION PAGE

From the Confirmation Page you can transfer your registration to another staff member
or make changes to your existing registration.

Congratulations, you are now registered!
Your Confirmation Number is:
e S e

ﬁ Tanster Fou Higeiraten i Ao Empcres | | mmmmm e ]
Registration Summary

| test test

Transfer Registration

—
i
——
=l
MODIFY REGISTRATION
Brings you to the first page of the
TRANSFER REGISTRATION registration form to edit your detalils.
Follow the prompt to transfer your Do not use thisif you are entering another
exhibitor registration to another staff person’s details - this willimpact your
member. team’s access to the mobile app.
If sending to another team member use
the Transfer feature.

HD EXPO EXHIBITOR REGISTRATION
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MODIFYING EXISTING REGISTRATIONS

From the Team page on the Cvent Exhibitor Portal you can modify
existing staff registrations.

HUGISTET YOUT TRAM/ DODTN STATT TOF EXAIDINON BA0GES, LUSSTIONS f LOATICT GMErsosupporigcvent.com, G +1-868-83¥=- 0140 (¥-0DM 31 ) O CONGICT yOUr A3U a
ASD Market Week August 2025 Customer Success Manager,
Aug 3= 6, 2025
Booth Staff Admins
7 Carats
Add booth staff ~
Booth Staff -
@y Overview
A, Profie > SOregistrants left
A Team
liul Reports
James Shann
james snannonsty R
Optigggs
Regis tration type: Exhiditer - Comg
[ Confirmation number | |

Tess Test L

Test Test

james shan s ™
Options ~
Registration type: Exhibitor - Comp 12 _J

Combemation rumbe:

powered by SVEFYES 2000-2025 Cvent. inc Terms of use | Helg and support

MODIFY REGISTRATION

Copy or record the Confirmation Number associated
with the staff member you are modifying, then select
Option and Modify Registration. This will open the
Exhibitor Registration form in a new window, where
you will enter the Confirmation Number to proceed.

Do not exit the Confirmation Number pop-up on the registration form. This will bring you to the buyer

registration flow. You will not be able to access the exhibitor tools in the Mobile App or the show floor,
during set-up, with a buyer registration type.
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ADDITIONAL SUPPORT

As we adjust to this new registration program, we're here to support you and your team

with any registration inquiries. Below you'll find contact information for additional support.

MODIFY REGISTRATION

Email: emeraldsupport@cvent.com
Phone: (883) 859-6126

*Available SAM - 5PM EST*

CUSTOMER SUCCESS
MANAGER

Nicole Panzeca
Email: nicole.panzeca@emeraldx.com
Phone: 513-964-1789
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