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Using Cvent: the NEW HD Expo Registration Platform

Registering for HD Expo

Upon booking your booth for the upcoming show, the primary
contact for your account will receive an automated email,
pictured below, from HDExpoShowTeam@hdexpo.com.
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*** Please do not reply to this e-mail. it was sent from an automated system, ***

Click the "Register Staff Badges” e Y0UR TEAM O B X0 2128 cxOTOR aAmGES
button to access registration. gt e

You are receiving this email because you are listed as the Primary Contact for
your company, Exhibitor Name, exhibiting at HD Expo May 5-7, 2026.

It's time to register your team for Exhibilor Badges. Follow these steps o

Only the primary contact will Wh‘”m”"wmmmm -
receive this email. To resend or | S S e
change the recipient, contact your Gl 2 7o g o . s o P,

3. Register Your Team

Customer Sucess Manager. e el e o i b e e
In the Exhibitor Badge Portal, you ean:

» Register yourself and your staff for badges
« Share a link with stafl so they can regisier lor badges

= View your company's badge alloiment and number of badges registered.
« Add someone else 1o be an additional Exhibitor Badge Admin for your

company.
Register Staff Badges

There are many facets of the Cvent Exhibitor Registration Portal that
HD Expo is not utilizing. These instructions focus solely on the areas
exhibitors need to register for the show. Information entered in any
other area of the Cvent portal will not be used by HD Expo.
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Create a Password for Your Account

Upon following the link in the email, you will be brought to the
Exhibitor Registration Portal to create your password.

Accessing Your Company Registration

Click the Team tab on the left hand side of the Exhibitor Portal.

Exhibitor Portal @

AS5D Market Week August 2025
fsg 3 -4, 2025

Teame

Booth Staff Admins

I Booth Staff

pplicable
“ 55 registrants left
B Exhibitor - Comg
S0 Exhibitor- Paid

Registration Types

. Exhibitor - Comp: your free Registered Staff
allotment of badges.

« Exhibitor - Paid: additional
badges for purchase beyond
your allotment.

- Total available registrations
remaining.

Summary of your
company'’s registered
staff members
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Registering Staff

To register booth staff select Add Booth Staff from the
Team page on the Cvent Exhibitor Registration Portal.

Exhibitor Portal @@
ASD Market Week August 2025
Aug 3 -6, 2028 Teame
7 Caruts tegister your tes taff for Exhibitor Badges. Quest t ter your staf t i t 1
EST). For any additional guestions please contact your ASD Customer Success Manager
@ Overview Booth Staff  Admins
O Py
[ | sootnstan (=
: I"'I {Bpoits - Nol Apphcable

&b registrants left

Searcl staf
Share sign-up link
& Exhibitor - Comp
Register booth staff
GO Fx o= Pasiacd

Anne Gildys

Denise Carroll

Select How You Are Registering Your Staff

« Share sign-up link will generate a link that you can
share with your team to register on their own.

« Register booth staff will bring you to the
registration portal to register yourself or the entire
team.

After selecting how you will register your staff, a pop up will ask what
type of registration you would like to use (comp or paid). It will then open
a new window with the registration form. You can not switch between
comp/paid in the registration form, you must go back to the Team Portal
to do so. If using a shared link, you must generate a new link.




hd:

MAY 5-7, 2026 | MANDALAY BAY, LAS VEGAS

Registration Form

Complete all required fields throughout the registration form.

@ 2 3

Personal Infemation Oipt-in/Privacy Policy Risgstraton Summary

Personal Information
Fill oot th mdormation below, thie oick Neod 59 continug

= Firsl Mame C[‘ a
| L] I [Personal Information Opt-inPrivacy Policy Registraion Summary
["‘""'“" | Terms and Conditions
st
=1 scknowiedige that regisirant must Be 16 years old o above |0 sibend event. No ome under e age of 16 will be
aliowed bo enber show Boor. 105 will e checed onsde.
Ernaill ASGiheas

B |agres
| A = mgE = I
- | B el e Pully' g st B tha Torrms & Comd oo of Bha ASD Mlarien Week, “QEM
B lagres
I = - I

" | ageee 1o the Emerald Privacy Policy
B | aghen

Work Address [ rrwnous || cane n

recordesd ressages o confr and oo relevant show infiormaton

# Yes, | would ke 1o opt-n 5 febve show relaied inko on my o8l phone rumber (i provided) for ASD a3 descrnibed
above | undersiand stanciied mestageidaes rtes rary apply and | mly opt oot Bt ey S by ieting “STOR "
Mo, | do not wish i opt-in 8o this communicasions aliowances for ASD Market Week as described above:

= Mobile
EEE Rt Atk ]

By cptng . you 307 1D PRGNV MSVEnt Show related ot massages om ASD Markat Wil and ungensiand that
standard message data rates may apoly. You may opt outt at any Bme by texting “STOF"

Unique Email Address Required

Unique email addresses are required
for each individual registering for HD
Expo. If the email address you entered
has already been used, you will receive
the displayed message. Reach out to
your Customer Success Manager for
assistance on how to proceed.
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Registration Form

Complete all required fields throughout the registration form.

0. {Z) &)
Faraceal dormason Cpbinibency Py Faguron Sumrary Congratulations, you are now registered!
rrrrr P—— n Your Confirmation Number is:
) ) = o e oy
Reglstratlon 5ummary ......................................................................................................

Paane wpeem pour rhrrobon by mbmErg Wisy willl recmive an el with your registration detsil.

James Shannon anider Tonr Regiiliaton to Aacther Emplayes | Edit Vour Ragatiation
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Registration Summary
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Mobile
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Questions

ARG DT IN A S0 Wkt Vet commranelaties remealers. ponfamraton . priemoiarnal o, s ot edormatan
i g OUr eEpeTiRts whist JoU proide your contact informaton, I you peovide 5 celialar

e, | weeic il 8 it 3 receive show rstateed i o my Sed o ot [F provided) tor AR e descried stowe |
PR SR P S I Ty B0 B | il 0 O B By My TSTOR

Registration For
Additional Staff

Your Registration is
not complete until

Follow either button to you see this
register additional staff confirmation screen.
members. You will then If you exit the

be brought to the registration form
beginning of the prior to receiving
registration form to this screen, none of
register additional team your information will

members. be saved.
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Adjusting Registration from Confirmation Page

From the Confirmation Page you can transfer your registration
to another staff member or make changes to your existing
registration.

Congratulations, you are now registered!

vau cnrrfi rrmunn mber s.
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Registration Summary
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Modify Registration

Brings you to the first page of
the registration form to edit
your details. Do not use this
if you are entering another
person’s details - this will
impact your team’s access to
the mobile app. If sending to
Follow the prompt to another team member use

registration to another staff

member.

Transfer Registration
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Modifying Existing Registrations

From the Team page on the Cvent Exhibitor Portal you can
modify existing staff registrations.

ASD Market Week August 2025
Aug 3 =6, 02T

Booth Staff Admins
7 Carats

Creery
& FProfile » S0 registrants left
A Team
Ll Repert
James Shann

wored by ' WERMTo 2000-2025 Cvent. I

Modify Registration

Copy or record the Confirmation Number
associated with the staff member you are
modifying, then select Option and Modify
Registration. This will open the Exhibitor
Registration form in a new window, where you will
enter the Confirmation Number to proceed.

Do not exit the Confirmation Number pop-up on the registration
form. This will bring you to the buyer registration flow. You will
not be able to access the exhibitor tools in the Mobile App or
the show floor, during set-up, with a buyer registration type.
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Additional Support

As we adjust to this new registration program, we're

here to support you and your team with any registration

inquiries. Below you’ll find contact information for
additional support.

Modify Registration

Email: emeraldsupport@cvent.com
Phone: (883) 859-6126

*Available 9AM - 5PM EST*

Customer Success Manager

Nicole Panzeca

Email: nicole.panzeca@emeraldx.com
Phone: 513-964-1789
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